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As we embark on another exciting academic year, I extend my warmest greetings to our
entire school community. A new school year brings fresh opportunities, renewed enthusiasm,
and endless possibilities for growth and success. At Sunrise International School, Abu Dhabi,
we take immense pride in being more than just an institution of learning—we are a thriving
ecosystem where young minds are nurtured, talents are discovered, and lifelong values are
instilled.

Education is not solely about acquiring knowledge; it is about fostering curiosity, building
confidence, and shaping responsible individuals who contribute positively for a better world.
Our commitment at Sunrise International School is to provide a holistic education that goes
beyond textbooks and examinations. We strive to create an environment where students
excel academically while also developing essential life skills such as leadership, teamwork,
critical thinking, and resilience. Our rich curriculum integrates academic excellence,
character development, creativity, and co-curricular engagement, ensuring that our
students grow into well-rounded individuals ready to face the challenges of the future.

Our dedicated faculty members play an instrumental role in this journey, guiding and
mentoring students with passion and commitment. They work tirelessly to ensure that every
child receives personalized attention, encouragement, and the right opportunities to explore
their potential in a safe, inclusive, and inspiring environment. However, education is not just
the responsibility of schools—it is a collaborative effort that thrives when parents, teachers,
and students work hand in hand. We deeply appreciate and value the trust and partnership
of our parents in shaping the future of your children in collaboration with SISAD.

As we move forward, let us remind ourselves that success is not measured solely by grades
or accolades but by the knowledge we gain, the values we uphold, and the kindness we
show to others. True achievement lies in becoming individuals who are not only intelligent
but also compassionate, responsible, and respectful. I encourage our students to make the
most of every opportunity—engage in academics with passion, participate in extracurricular
activities with enthusiasm, respect your teachers and peers, and take pride in being
responsible members of our school family.

Each day is a chance to learn something new, to challenge ourselves, and to create lasting
memories. Let’s work together to make this academic year as one of growth,
accomplishments, and meaningful experiences. Let’s strive for excellence, celebrate our
progress, and support one another in our shared journey of learning.

Wishing everyone a year filled with knowledge, success, and happiness!

Principal’s Message

Rajendran Padmanabhan
School Director & Principal
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Department Email Address Contact No.
(+971 2 6677500)

General Enquiries admissions@sisad.org EXTN: 200/ 220

Principal’s Office ea@sisad.org EXTN: 214

Vice Principal viceprincipal@sisad.org EXTN: 207

Parent Queries/ Concerns pre@sisad.org/info@sisad.org EXTN: 227

Admissions/ TC’s admissions3@sisad.org EXTN: 202

Transportation transport@sisad.org EXTN: 206

Fees related queries accounts@sisad.org EXTN: 204/ 205

Queries related to ETH it@sisad.org EXTN: 212

Store (Books & Uniforms) store@sisad.org EXTN: 215

Clinic clinic@sisad.org
Primary EXTN: 219

Secondary EXTN: 203

Channel of

Communication

In our commitment to maintaining clear, timely, and effective communication between the
school and home, we would like to share a list of key email addresses for your reference. 
 
Whether you have a question about academics, transportation, accounts, or general school
matters, contacting the right department directly will help us serve you more efficiently and
ensure your queries are addressed as quickly as possible. These dedicated email contacts are
part of our effort to streamline communication and enhance your experience with the school.

6

mailto:admissions@sisad.org
mailto:ea@sisad.org
mailto:viceprincipal@sisad.org
mailto:info@sisad.org
mailto:admissions3@sisad.org
mailto:transport@sisad.org
mailto:accounts@sisad.org
mailto:it@sisad.org
mailto:clinic@sisad.org


KINDERGARTEN

Grades Email Address

KG 1 sectionheadkg1@sisad.org

KG 2 sectionheadkg2@sisad.org

PRIMARY - GRADES 1 TO 4

Position Email Address

Primary Headmistress hmprimary@sisad.org

Sectionhead 1 & 2 sectionhead1and2@sisad.org

Sectionhead 3 & 4 sectionhead3and4@sisad.org

SECONDARY - GRADES 5 TO 11

Position Email Address

Secondary Headmistress hm@sisad.org

Sectionhead 5 & 6 sectionhead5and6@sisad.org

Sectionhead 7 & 8 sectionhead7and8@sisad.org

Sectionhead 9 to 11 sectionhead9and10@sisad.org

Channel of

Communication -

Contd.

For Academic related queries/ concerns, you may send an email to your ward’s respective class
teacher with a CC to the respective Section Head and Head Mistress (Email addresses
mentioned below):
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MONDAY TO THURSDAY

Grades Timings

KG 1 & KG 2 7:30 a.m. to 12:30 p.m.

1 to 4 8:00 a.m. to 2:30 p.m.

5 to 12 9:00 a.m. to 3:30 p.m.

FRIDAY

Grades Timings

KG 1 & KG 2 7:30 a.m. to 9:30 a.m.

1 to 4 8:00 a.m. to 10:30 a.m.

5 to 12 9:00 a.m. to 11:30 a.m.

School Timings

School Office Timings

Monday to Thursday: 
8:00 a.m. - 3:00 p.m. 

Friday:
8:00 a.m. - 11:30 a.m.

To meet the Principal - Principal is available to meet parents during office hours by prior
appointment only.

To meet the Vice Principal / HM / Section Heads - Vice Principal and HM / Section Heads are
available to meet parents during office hours by prior appointment only.

To meet Teachers - Parents may meet teachers by prior appointment or only with the
permission of the HM / Section Heads concerned, during normal working hours.

To meet the Counsellors - The School Counsellors and Special Educators are available to
meet parents during office hours by prior appointment only.
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Admissions

Grade Age Requirement Process

KG 1 Must complete 4 years by 31st March
of the year of admission

Interaction session along
with parents

KG 2 Must complete 5 years by 31st March
of the year of admission

Interaction session along
with parents

Grade 1 Must complete 6 years by 31st March
of the year of admission

Written test and interaction
along with parents

From Grades 2 to 10 Passed and promoted TC (attested),
from previous school

Written test and interaction
along with parents

Grade 11 Pre Board, CBSE mark list & attested
TC (for students outside Abu Dhabi)

Written test and interaction
along with parents

NOTE:
1.No age relaxation, on any ground, will be possible for admissions KG -1, KG-2 and Grade - 1
2.Admission Test, in all applicable cases, will be conducted on English, Science and Mathematics subjects.

Admission Procedure - for grades 1 to 12
Submit online Admission Form and appear for the admission test or/and interaction on the date which will
be fixed by school.
If your ward succeeds in securing admission, pay the admission fee for reserving the seat. Admission fee
paid will be adjusted to the tuition fee of the third term.

Documents required for admission
1.  Colour Copies of Passports of both parents and child with valid Visa. 
2.  Valid Emirates IDs of both Parents and child - original & colour copies 
3.  Child's Immunization Record
4.  3 copies of recent photographs
5.  Mark list from the previous school (for grades 2 and above)
6.  Original Transfer Certificate from previous school for grades 2 and above. 
7.  Pre-Board/CBSE Mark list and Attested TC (for students from outside Abu Dhabi) for Grade 11.
8.  Copy of Attested Birth Certificate

Note: Parents also need to submit soft copies of all the above documents in an USB at the time of
admission.

Admission priorities:
If there are more requests for admissions than available seats, order of preference will be as below:

Students with siblings already in the School.
Children of School staff.

Admission for students with special needs
Students with mild and moderate Special Needs will only be admitted as per their age group and grade
sequence in accordance with ADEK guidelines. If any extra support is required/provided school may charge
an additional fee, which will not exceed 50% of the approved grade fee, from the Parents.
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Admissions-

Contd.

Registration Fee: Registration fee of Dh.500/ is charged after confirmation of admission as
charges for the initial process of admission and it has to be paid in cash. It is Non-
Refundable and will be adjusted in the third term tuition fee. It will not be refunded if parents
decide to withdraw without joining school after admission.

Re-Registration Fee: Re-registration fee of Dh.500/ is to be paid by all existing and
continuing students between 1st and 7th of December every year. Non-payment of Re-
registration fee within the stipulated time will be treated as "not willing to continue" as per
ADEK directives and the student will be withdrawn from records, including eSIS.

Optional Language: We offer choice between Hindi, French & Malayalam as optional
language from Grade 3 onwards. Hindi is compulsory for grades 1 & 2. Optional Language
selected at the time of admission will not be changed during the academic year. 

Books: It is mandatory to purchase book bundles from the school at the beginning of the
academic year every year. No outside study materials will be allowed. 

Uniform: School uniform is compulsory and to be purchased from the school store at the
time of admission and in Grade 1 & 5 as the students reach these grades.

No student from outside Abu Dhabi City will be admitted to Sunrise International School.
School should be notified immediately, if you decide to change your residence after
admission.  

School Fees
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Modes of

Payment

School bus transportation is mandatory for all students residing outside sector W14_02.
Students are not permitted to commute to school riding bicycle due to location/ safety
restrictions.

Parents should ensure the safety and security of students walking to school and ensure that
they reach school/back home on time.

School should not be held responsible for any incident involving students outside school.
Any unacceptable behavior of student in school uniform outside school will invite
disciplinary action.

Fee Payment

Schedule

1. Cash – School Counter 
2. Cheque – Current dated cheque in school counter 
3. Bank Transfer (Kindly mention student name, Grade & Section as reference). 

Transportation
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School Uniform

Special Note:

Boys: 
1.Fancy Shoes are not allowed.
2.  Hair should be kept short and neatly trimmed.
3.  Fashionable hairstyle or hair coloring will not be permitted.
4.  Dressing in any inappropriate manner is not permitted

Girls: 
1.Fancy Shoes are not allowed.
2.Long nails, using cosmetics, decorative ornaments etc. are strictly not permitted.
3.Girls with long hair must have double plaits with black ribbon or black band.
4.Short hair should be secured with a black hairband.
5.Hair coloring and highlights are not permitted. 12



Lost & Found

Please instruct your ward to visit the school lost and found room and collect any of their
belongings that might be misplaced in the school premises /buses. Articles temporarily
stored will be cleared permanently after two weeks, if not claimed by them.

Food & Student Health

No Sharing of Food: Students are not permitted to share food in the classroom. This
helps in preventing food allergies from being triggered and also promotes hygiene in
the school setting.

Steel Lunch boxes: The use of plastic food containers is discouraged. Instead,
students are encouraged to use steel or reusable containers for their snacks and
lunches. This promotes sustainability and reduces the environmental impact
associated with single-use plastic.

Healthy Snacks and Lunches: Schools encourage students to bring healthy snacks
and balanced lunches every day. The focus is on providing nutritious meals to
support the students' growth, concentration, and overall wellbeing. Junk food, such as
chips, sugary snacks, or sodas, is discouraged. Instead, healthy options like fruits,
vegetables, nuts, whole grains, and protein-rich foods are preferred.
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Student Attendance

1. Attendance Requirements
Regular attendance is essential for your child’s academic success.
Attendance will be closely monitored as per ADEK guidelines:

a.  Kindergarten (KG): Absences exceeding 10% of the academic year (18 days) will be
flagged.

b.  Grades 1–12: Absences exceeding 5% of the academic year (9 days) will be flagged as a
concern.

Important: Both excused and unexcused absences contribute to the overall total absence.
 
2. Absences due to Illness

A parent-written note must be submitted daily for up to 3 consecutive days of illness.
From the 4th consecutive day, a sick leave certificate from a DOH-licensed doctor is
required.
A maximum of 12 annual sick days will be authorized with parent notes/medical certificates.
For chronic conditions requiring more than 12 days, parents must provide detailed medical
reports from a DOH physician/specialist.

 
3. Unexcused Absences 
The following types of absences are considered as unexcused:

Family vacations during school days.
Staying home without notifying the school.
Non-emergency appointments.
Minor weather conditions.

 
4. Late arrivals

Late arrivals, except in emergency situations, is not permitted as it disrupts learning not only
for the student but also for the class, and hence will be monitored seriously at the school level.
Frequent late comers will not be permitted to attend class beyond a stipulated time.

 
5. Parent Responsibility

All absences must be reported promptly to the school with valid supporting documents to
avoid being marked unexcused.
It is the responsibility of the student, under parental guidance, to complete all missed
classwork, homework, and be available for the assessments following any absence.
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Student Code of 

Conduct

All students must respect and adhere to the following code of conduct while in School, outside

school, while participating / attending any School field trips and extra-curricular activities: 

 Respect and Responsibility

Follow all school rules.

Act safely and responsibly, considering the well-being of yourself and others.

Take care of school property and respect others' belongings.

 School Representation

Represent the school positively in public.

Uphold the school’s reputation through respectful actions.

Commitment to Learning

Be punctual and explain any lateness or absences.

Complete classwork with dedication, honesty, and a willingness to learn.

Behave responsibly to ensure a positive learning environment for all.

Participate in extracurricular activities to enhance learning.

Respect for Others

Speak politely and treat everyone with courtesy.

Wait in line patiently and respect personal space.

Seek permission before touching or using others' belongings.

Stand against bullying by intervening when safe or reporting incidents.

Show good sportsmanship, whether winning or losing.
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Child Protection

Policy

By making teachers and school staff responsible for the safety of students while they are inside
the school and by making bus supervisors and drivers responsible for the safety of students
while they are travelling in school- approved transport.

By maintaining written procedures as required by ADEK.

By making the teaching and non-teaching staff aware of the school's safeguarding
procedures and also the signs of possible abuse;

By designating a teacher and a deputy teacher for Child Protection responsibilities who will be
known to all teaching and non-teaching staff;

By setting up a Safeguarding Team led by the Principal and designated members of the
faculty, to oversee child protection procedures in the school;

By continually reviewing and monitoring the system for recording information about and
action taken in cases of the suspected or alleged abuse.

By providing an environment within the school and classroom in which every child is valued,
leading to the development of their self-esteem;

By allowing a variety of opportunities for class and group discussion of thoughts and feelings
in an atmosphere of trust, acceptance and tolerance;

By integrating the key concepts of safeguarding with the existing curriculum and by
developing awareness and skills for personal safety and encouraging confidence to make
good decisions;

By monitoring children's welfare and physical, emotional, social, intellectual and behavioural
development;

By informing parents of the school safeguarding Policy;

By continuing contact with appropriate agencies in order to promote co-operation to protect
children
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Student Behaviour

Sunrise International School is committed to fostering a safe, respectful, and inclusive learning
environment where students thrive academically and socially. Our Student Behaviour Policy
aligns with ADEK regulations, emphasizing discipline, integrity, and cultural values to develop
responsible global citizens.

Levels of Misconduct
There are four levels of misconduct by the students, which will be dealt with differently by the
school. This categorization is done for the appropriate progression of discipline in students.
These categories are:

Level One Offenses (Minor Misconduct)
Repeated lateness to assembly or class without a valid reason.
Failing to wear the correct school uniform.
Not bringing required books or materials.
Breaking minor school rules (e.g., eating in class, making noise, inappropriate haircuts).
Sleeping or eating in class without a justified reason.
Failing to complete homework or assignments.
Misusing digital devices (e.g., playing games, using social media in class).
Misconduct on school transport, such as:

Making noise, disturbing others, or distracting the bus supervisor/driver.
Not following seating instructions or standing while the bus is moving.
Minor misuse of seatbelts or bus equipment.

Any similar misconduct as determined by the Behavioural Management Committee.

Consequences of Misconduct
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Student Behaviour

(Contd.)

Level Two Offenses (Moderate Misconduct)
Leaving or entering class without permission.
Skipping school activities or events without an excuse.
Physical fights, threats, or intimidation.
Damaging school property (e.g., writing on desks, sticking gum under tables).
Using mobile phones without permission.
Verbally abusing or insulting others.
Ignoring safety rules.
Misconduct on school transport, such as:

Using abusive or offensive language on the bus.
Refusing to follow the bus supervisor/driver’s instructions.
Damaging bus seats, windows, or equipment.

Any similar misconduct as determined by the Behavioural Management Committee.

Consequences of Misconduct
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Student Behaviour

(Contd.)

Level Three Offenses (Serious Misconduct)
Bullying, harassment, or defaming others on social media.
Falsifying documents or impersonating someone.
Cheating or plagiarism.
Leaving school without permission.
Vandalizing school property or setting off alarms without cause.
Assaulting others (without causing injury).
Reckless driving on or around school premises.
Possessing or using tobacco, e-cigarettes, or similar products.
Taking or sharing media of staff or students without consent.
Misconduct on school transport, such as:

Bullying, harassment, or physical altercations on the bus.
Deliberately distracting the driver in a way that endangers safety.
Sharing photos or videos of students/staff taken on the bus without consent.

Any similar misconduct as determined by the Behavioural Management Committee.

Consequences of Misconduct
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Student Behaviour

(Contd.)

Level Four Offenses (Severe Misconduct)
Using digital platforms for illegal or immoral purposes.
Possessing or using weapons.
Sexual assault or harassment.
Assaulting others and causing injury.
Theft or helping to cover it up.
Viewing or sharing illegal content (e.g., pornography, extremist material).
Leaking exam questions.
Setting fire to school property.
Insulting political, religious, or social figures in the UAE.
Misconduct on school transport, such as:

Possession of weapons or illegal substances on the bus.
Severe physical assault or harassment on the bus.
Attempting to seize control of the bus or endangering passengers’ lives.

Any similar misconduct as determined by the Behavioural Management Committee.

Consequences of Misconduct
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